LETTER TO ASSESSING OFFICER REQUESTING TRANSFER OF FILE TO ANOTHER ASSESSING OFFICER
 
From,
.........................................
.........................................
Dated .............................
To,
The Assessing Officer,
Circle/Ward .........................
Dear Sir/Madam,
Subject : letter for requesting transfer of file to another assessing officer
PAN No ...............
my client .............. regularly assessed to tax by the Assessing Officer, Ward .............................. However, his return of income for the assessment year ...................... was mistakenly filed in your office vide your office acknowledgement No. .................... dated .................. (copy enclosed for ready reference).
I request you to kindly transfer his file to the Assessing Officer, Ward .................. who is the officer who has jurisdiction to assess him.
For any further professional support or guidance related to PAN, Aadhaar, Income Tax Returns, GST, or other legal compliances, feel free to visit:
👉 www.companymitra.com
Thanking you
Yours faithfully
............................

