
DRAFT OF FILING INCOME TAX RETURN (ITR) AFTER DUE DATE 
  

To, 

The Principal Commissioner of Income tax/ 

The Principal chief Commissioner of Income tax/ 

Central Board of Direct Taxes, 

 _______________________ 

___________________ 

  

ITO Ward. _____________________.  

Dear Sir, 

Sub.: Pe��on for condona�on of delay in filing Return and Claim of Refund/ 
loss claim. A.Y. 20---20---. 

PAN : . _____________________ 

ITO Ward:  

We are assessed for Income-tax in (your ITO ) as per the above-men�oned PAN. 
Our Case falls within the jurisdic�on of the Chief Commissioner of Income Tax, 
_____________________ 

I've received a tax assessment on an individual basis. There were several 
problems in the year before to A.Y. 20---20---. Nevertheless, despite the fact 
that I prepared my return in accordance with the Act's requirements, it was 
unable to be submited for the following reasons. 

• I was not at my Job loca�on due to Covid issues. 

• There were some serious health issues going on in my family. 

• The income-tax website was not ready at that �me. 

• Reconcilia�on with the AIS statement issued by the Income-tax Department, 

• Arranging documents and informa�on as per the latest AIS statement. 



The total refund due/losses claimed to me is Rs. _____________________ I 
understand that as the prescribed �me limits have long been passed, the 
jurisdic�on for admi�ng the return and the claim of refund, now rests only 
with the Board, Hence this applica�on. 

It may further be appreciated that I was prevented from filing the return and 
claiming the refund within the prescribed �me limit, due to reasonable cause 
and the non-acceptance will cause genuine hardship to me. 

An�cipa�ng a favourable response. 

Yours truly, 

_____________________ 

 


